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APPLICATION FOR EMPLOYMENT AS ADVOCATE
Please carefully read this form and answer all the applicable questions honestly and truthfully.  Afterwards read the declaration and consent under the Data Protection Act at the end of the form and sign and date it.

Applicant’s details

	Full Name (Please print):

	Address:

	Telephone no(s):
	e-mail:

	Date of Birth:
	NI Number:

	Gender (Please Circle)
	Male
	Female

	Do you smoke?
	Yes
	No

	Do you have a clean UK driving licence?
	Yes
	No

	If no clean licence please briefly explain penalty points below:


	Do you have any past or present criminal convictions?
	Yes
	No

	
If  Yes, give details:




Please note that because of the nature of our work with drug and alcohol users, we are exempt from the Rehabilitation of Offenders Act 1974.   Therefore, please declare all spent as well as unspent convictions.   

Convictions will not exclude you from being considered for this post as we accept that some suitable candidates will have criminal records.   However, they may need to be discussed if deemed relevant.

	Have you at any time been convicted of a crime that has resulted in a prison sentence?
	Yes
	No

	
If  Yes, give details:




	Are you legally eligible to live and work in the UK in accordance with the Asylum and Immigration Act 1996?
	Yes
	No


	Can you provide a specified document such as a passport, P60 or UK birth certificate to confirm your answer?
	Yes
	No


	If you are not a UK or EU National, please give your work permit number:
	

	If No, give details of absence:



	Are you currently receiving medical treatment?
	Yes
	No

	
If  Yes, give details:




Please note that BADSUF is committed to creating an employment environment that accepts that some suitable candidates may have health issues e.g. HIV or Hepatitis.  These will not exclude you from being considered for this post.

	Have you in the past 10 years had a period of illness resulting in a long term (more than 4 weeks) absence from work?
	Yes
	No

	
If  Yes, give details:




	Are you registered disabled or do you otherwise suffer from any disability?
	Yes
	No

	
If  Yes, give details:




	Do you require special arrangements as to access to premises, special seating or other equipment or any other nature because of your disability?
	Yes
	No

	
If  Yes, give details:




Availability for work

	If currently employed, how much notice will you have to give your current employer?
	


	Is there any other reason why you would not be able to start work immediately if you were offered the job you have applied for?
	Yes
	No

	
If  Yes, give details:




	Do you have any existing holiday commitments?
	Yes
	No

	
If  Yes, give details:




	Are you willing to travel reasonable distances during the course of your employment?
	Yes
	No

	
If  No, give details explaining why:




Education:  Please list schools, colleges, universities attended (from age 11).

	Name of establishment
	Dates attended
	Qualifications

	
	
	


Employment history

	Are you currently employed or engaged in education?
	Yes
	No

	
If  No, please give details explaining your current employment status:




Details of last three employers (if applicable):  

Employer 1. 

	Name of employer

	Address

	Telephone no:
	Basic salary:

	Date from:
	Date to:

	Job title:

	Brief Description of duties. 

	Reason for leaving if any:


Employer 2. 

	Name of employer

	Address

	Telephone no:
	Basic salary:

	Date from:
	Date to:

	Job title:

	Brief Description of duties. 

	Reason for leaving if any:


Employer 3. 

	Name of employer

	Address

	Telephone no:
	Basic salary:

	Date from:
	Date to:

	Job title:

	Brief Description of duties. 

	Reason for leaving if any:


Other employers or relevant experience (other than the above).  Please put in date order with most recent first.

	Organisation
	Date from
	Date To
	Reason for leaving
	Duties

	
	
	
	
	


	Do you have any part time or evening jobs, which you intend to continue?
	Yes
	No

	
If  Yes, give details:




Advocacy experience:

	Do you have any experience of public speaking?
	Yes
	No

	
If  Yes, give details:




	Do you have any experience of working with clients or client files?
	Yes
	No

	
If  Yes, give details:




	Can you give one example of how you helped someone else overcome a difficult issue?
	Yes
	No

	
If  Yes, give details:




	Give at least one example of how you persuaded someone else to see your point of view. 

	


	What do you think are the key characteristics or qualities of a good advocate, and why? (Try to list at least 5 features). 

	


References:

Please give details of three people we can contact who are willing to give you a reference and who are not related to you.  Please note that one of these must be your present or last employer.

Referee 1. 

	Name of referee:

	Address of referee:

	Telephone no:

	Referee Type. (Please circle)

	Professional
	Academic
	Personal


Referee 2. 

	Name of referee:

	Address of referee:

	Telephone no:

	Referee Type. (Please circle)

	Professional
	Academic
	Personal


Referee 3. 

	Name of referee:

	Address of referee:

	Telephone no:

	Referee Type. (Please circle)

	Professional
	Academic
	Personal


	In order for us to assess whether you have the appropriate skills, knowledge and experience for this post, please clearly address each specific point set out in the enclosed Person Specification. Please use additional sheets if necessary, you may refer in short form to items already highlighted in previous answers. 

	


Declaration

I declare that the information I have given on this form is correct and that any misrepresentation by me may be sufficient grounds for my dismissal if I am employed.  I give my permission for my previous employer(s) to be contacted and references taken up.

Signed by the applicant: _____________________    Date: ______________
Consent under the Data Protection Act 1988:

The information given to BADSUF in this form will be processed only by BADSUF for the purpose of considering your application for employment.  If you are successful in your application this form and the information in it will be retained in your HR file for such time as you are an employee of BADSUF and for up to 6 years after the end of your employment.  Otherwise, this form will only be retained by BADSUF for so long as it is required in connection with your application.

By signing this consent you give us your express consent to retain and process all the information contained in this form and to transfer it to countries outside the European Economic Community if required.

Signed by the applicant:…………………………………………………………………..

Please print your name:……………………………………………………………………..

Date:………………………………………………………………………………………...
BOURNEMOUTH ALCOHOL & DRUG SERVICE USER FORUM �MANAGER


Flat 1, 29 ALMA ROAD


WINTON      BOURNEMOUTH      BH9 1AB





TELEPHONE: 	01202 535748	E-mail:	  Manager@badsuf.com


MOBILE: 	07786 166120	Web:	  www.BADSUF.com 
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